1211 How To send a fax with the FaxFinder client software.

Title:  How to: How to send a fax with the FaxFinder client software.
Revision: 1.0.0
Last Revision By: Richard Hanrehan
Date: 2.15.2008
Purpose 
To provide instructions on how to send a fax with the FaxFinder client software.
Related How to’s

N/A
Assumptions 

N/A

Procedure
1. Open the document you want to print and select print form the file menu and select Multi-Tech FaxFinder from the Printer drop down list and click OK.
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2. The FaxFinder Send Fax window will now display, click the button with the + on it to enter a fax number
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3. Enter you fax number information and click OK then click Send Fax.
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4. The FaxFinder Fax Client Software window with display the fax process of sending.
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5. To add a new contact to your FaxFinder address book click Address Book and then click Add Contact and then enter your contact information and click OK when finished.
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6. To import an address book from Outlook, export your contacts from Outlook  to CSV  file format. Then select Address book import from the FaxFinder Client Software window and the Address Book Import window will appear.
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7. Click Browse and browse to your exported CSV file select it and click import.
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